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First steps with the AdeoPOS Cloud application

After opening your user account, in order to log in into the AdeoPOS Cloud application go to the
following website, URL: https://service.adeopos.com. Enter your username and password into the
login form and press the “Login” button, Figure 1.

"

‘ . aucy

english | estina | hrvatski | slovensdng

User name

Password

Meed help? Contact our customer support at support@adeopos.com.

Don't have an Adeo account?
Create one here, You are free to join and try it out with no cost,

Forgot your Adeo account details?
Click here to retrieve them.

Download Android application here

Figure 1: Login

After successful login, you should see the user interface of the application. The application “Main
menu” is placed on the left side of the Ul, Figure 2. It allows navigation through different application
modules which most frequent options we will discuss in separate chapters. Most of the modules have
their respective “Search parameters” field, Figure 3, and the “Main toolbar”, Figure 4.
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T point of sale (POS)
i, My invoices

@ My offers

£3 My partners

B My resources

5 Retail 4
@ wholesale ¥
[ Financial »
ﬁ Inventory control »
= Reports >
@ Business intelligence ¥
& Administration ¥
85 System administration >
ﬂ Change active company »
& Change active language >
W Help

Figure 2: Main menu

By entering the desired parameters in the “Search parameters” field and pressing the “Filter” button
from the “Main toolbar”, you control displayed items. Note that if a module has the “Date” search
parameter, it is commonly set to the current day for a better readability.

Employee name Employee surname
JIMBG (HR only)

Employee type = Line manager

Figure 3: Example of the "Search parameters” field

- Filter o Cancel filter L b Add . 4 Open - & Delets £ Cchange tax €} Resource import  ~ E Display ~

Figure 4: Example of the Main toolbar
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Administration

Entry of a new employee

Initial employees will be presented according to your requirements in the agreed initial company setup.
For all initial employees, we have created user accounts with the associated authorization rights for
their roles and linked them with the physical Registry if any. If you need to enter a new employee, you
can enter it yourself by following directions bellow.

From the main menu select: Administration>Employees

loged in as james to Caffe Bar Aroma | logout

Employees

Employee name Employee surname

JMBG (HR only)

Employee type - Line manager

m Filter o Cancel filter o Add 2+ Open o Delete [ Expandall [ Collapseall [ Exportdata ~

Employee Employee type VAT identification OIB (HR only) JMBG (HR only) ~ Employee code  Employee POS coc Birth date User name Line manager Is active?
Smith, James 03905686947 James v
Smith, Michael 79156205443 michael v
Smith, Robert 11058648911 robert v

Figure 5: Employees

Pressing the “Add” button will open the employee entry form, Figure 6. You need to enter important
fields, like “Employee name”, “Employee surname” and “VAT identification number”.All additionally
provided fields are optional. Save the employee by pressing the “Save” button placed on the top-left
corner of the employee entry form. “Save and close” and “Save and insert” options are for saving and
closing the form and for saving and opening a new employee form, respectively.
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Employee details
£ save [ Save and close

Employee details =~ Addresses
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i save andinsert @ Close £, Execute activity

Contacts  Authorization groups ~ Ret. outlets

Employee name “

* Employee surname

Email
Father name
Sex

Employee code

VAT identification
number

Employee POS code

Birth date

Passport no
Driver license no

Line manager

Mother name
-|= Maiden name

Employee type A

JMBG (HR enly)
RFID

|- Birth city

1D card no

* Is active?

Figure 6: Employee entry form

Once you have saved the employee, you need to open a user account for them. The newly added

employee is placed in the employee list together with existing employees. You can open their entry

form at any time either by double clicking on their row or by selecting them and pressing the “Open”

button. The next step is to press the “Execute activity” menu button placed on the top-right corner of

the entry form, Figure 6. From the execute activity drop-down menu select the “Open account” option

and enter the employee username, password, and desired authorization group. To finish the account
opening press the “Execute activity” button, Figure 7.

Open account X
User name james
Password eessssssssssse
Password (repeated) esssssssssssss
Authorization group POS -

£} Execute activity @ Close

Figure 7: Opening account
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The last step is to assign the employee to the particular registry, in order to enable their access to the
registry for the purpose of invoice issuing. Open the “Ret. outlets” tab placed top-right inside the
employee entry form and press the “Add” button, Figure 8. Choose the desired retail outlet and save
the changes, Figure 9.

Employee details

[ save [ Saveandclose [ Saveandinsert k@ Close ) Execute activity «

Employee details =~ Addresses = Contacts  Authorization groups = Ret. outlets

& Add + Open = Delete

Ret. outlet code Ret. outlet name -
012 POS_Android
011 POS_Web

Figure 8: Ret.outlets tab

AdeoPOS X
[ saveandclose [ Saveandinsert & Close

* Employee Smith, James

* Ret. outlet

Figure 9: Assigning the employee to the registry

You can also assign an employee to a Registry in a similar way with the help of following quick
directions.

From the main menu select: Administration = Retail outlets

Open the desired outlet and press on the employee tab. Now press the add button, choose the desired
employee and save your changes.
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POS product/service groups
To create a now or edit an existing product/service group follow the directions bellow.

From the main menu select: Administration 2 POS product/service groups

From there you can press the “Add” button to add a new group or the “Open” button to edit the
existing one. If you are adding a new group, enter the group name and code and press the “Save”
button, Figure 10. To assign products/services with the group, press on the “Products/Services” tab,
Figure 11. By pressing the “Add” button you can assign any available product/service to the group,
Figure 12. You can remove product/service from the group with the “Delete” button. Assigned
products/services will be available on the POS from its group, which is convenient in case of plenty
products/services. Note that one product/service can be assigned to only one product/service group.

Product/service group details x
B save [ Seveandcose [ Saveandinset & Close

Product/service group details | Products/services

Product/service group
05
code

Product/service group
ame My group

Parent group - |-

POS quick menu ord. ‘1\ Printer address

Figure 10: Product/service group details tab

Product/service group details x
& save [ saveandcose [ Saveandinsert @ Close

Product/service group details =~ Products/services

Add 4 Open 2 Delete

Product/service

No data to display

Figure 11: Products/services tab

AdeoPOS x

[ saveandclose [ Saveandinset g Close

* Product/service ||

Figure 12: Assigning a product to the group
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My resources

Entry of the products/services into the “My resources” product/service price list

From the main menu select: Administration 2 My resources

List of the existing products/services will be shown, Figure 13. You can edit an existing product/service
by selecting it and pressing the “Open” button. To enter the new product, press the “Add” button.
Inside the newly opened entry form, Figure 14, enter the data for all the required fields marked with
red asterisk symbol. Save your product/service with one of the three possible save options:

=  Save and close — saves and closes entry form
=  Save —saves entry form
= Save and insert — saves entry form and starts a new one

Products/services

Code Product/senice
VAT M Consumption tax M Additional tax
Stock group £ Productsenvice group 5 Are-inactive resources shown? []
phter  [gencdfitr  [Add  [pOpen [dDeete | @ Chanetax @ Resourceimport v [E Display v
Gode + | Productfsenvce 4| Catabog number Veasurementuit  Wholesakepice Retai prce VAT VAT% Addiionsltax Addiionaltax% s ative?
1 Espresso Piece 20.00 DPH10% 10.00 000 v
10 Beer Fiece 3300 DPH10% 1000 000 v

2

Machizto

Piece

25.00 DPH10%

1000

000

%

Figure 13: My resources

Product/service details

£ saveand dose [ Save [ Saveandinsert i Close
Product/service details | Product/resource/service prices = Remarks = Images
Code
* Product/service
Barcode Catalog number
Parent product/service
* M
PEEEL e LT Quantity - |- * Measurement unit |Piece - |-
class
Producer Supplier
Whalesale price Retai price
* Is exempt of VAT? O VAT - |-
Additional tax -|*
Reverse charge -

* Is POS quick menu

item? POS quick menu ord.

* Is active?

Figure 14: Product/service entry form

Registry
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From the “Registry” module you can issue retail invoices. On the left-hand side of the screen, you will
find your items and their groups, and on the right-hand side you can see the invoice in preparation,
Figure 15. At the top-left corner, you can choose a currently active registry and its user.

James Smith - POS_Web

PayPal . Gent NEW

Red Baron Caffe Bar Aroma
beer Dusni 4321, Praha
Tax number: 70164723459
IBAN:

Delivery date  08.03.2016. Payment date:  08.03.2016. 118
Sprite rea
G Date: 08.03.2016. Time: 152152
Registrier: James Smith Payment type PayPa

Receipt 01-011-

Title WHP RTP  Qty Dis% ADisk VAT ETax Ttal

Macchiste 2,28 2,50 2,000 000 000 045 000 500

Mett 4,55 EUR
Discount 0,00 EUR
Set additional discount

Additional discount % 0%
Additional discount 0,00 EUR
Mett with discount 4,55 EUR
VAT 0,45EUR
ETX 0,00 EUR

Total 5,00 EUR _

Print

Item added

Figure 15: Registry module

By pressing an item name, it will be added to the invoice in preparation. Similarly, by pressing the
“Minus” button below its name it will be removed from the invoice. You can access your groups by
pressing the “Groups” button placed in the bottom-left corner, Figure 16. Next to it you can set an
amount and a discount to be applied to the next added item.

Amount: 1 Discount %: 0 EI Groups

Figure 16: Amount, Discount, List and Groups

At the top of the invoice in preparation you have the options to start a new invoice, choose a
payment type or client and even switch from making a receipt to making an offer, Figure 17. The
interactive elements found inside the invoice body are: , X“ button for quick removing added items or
clients, , Calendar” button for editing delivery and payment dates, ,,Set additional discount” button
for setting a discount to be applied on all invoice items, and the ,,Remark” button for entering
additional text to the invoice, like a free WiFi access data or an example, Figure 18.
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Create new Receipt T

Meney M Client: |Henderson, Joe - 3 NEW

COM PLUS Test

Headquarters address 52, 110 00 Praha 1
Tax number:CZ12345678

IBAN:

Henderson, Joe
Date: 05/12/2016 Time: 10:24:53
Registrier: Jan Hovak Payment type Money
Receipt -/2/2
Title RTP Qty Dis% ADis%% Total
Breakfast 70,00 1,000 0,00 0,00 70,00
Machiato 25,00 1,000 0,00 0,00 25,00
Set additional discount
Additional discount % 0%
Additional discount 0,00 CZK
Total 95,00 CZK
DPH 15% 60,87 CZK 9,13 CZK
DPH 10% 22,73 (ZK 2,27 CIK
Sig. code:
JIR:
www.adeopos.com
Fiscalize Save

Print

Item added

Figure 17: Invoice in preparation

Receipt -/01/011

Happy hour each day, 7-11 PM
(Discount 20% on all drinks) :D

Title  WHP RTP Qty Dis% ADis% VAT ETax Total

Espresso 1,82 2,00 2,000 0,00 0,00 0,36 0,00 4,00

Figure 18: Remark example

At the bottom of the invoice in preparation, you can find the following final operations for the
invoice:

=  Fiscalize — Ficalizes and prints invoice
Neoinfo Ltdfor computing, trade and services VAT number 62453877529
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= Save — Saves invoice for later use
= Print — Prints invoice for the preview
= Cancel — Cancels fiscalized invoice

To cancel a fiscalized invoice or keep working on a previously saved invoice, first you have to select it.
In order to do so, press on the ,Document overview” tab and find it, Figure 19. Note that the
document overview has initially set date to the current date.

James Smith ~ POS5_Web - Fullscreen First page Printer plugin

My ltems/Services Manual entry/Code/Barcode m

Drafted Submitted Waiting for registration Registered Canceled @

Datum: |11/03/2016 “:I] Recapitulation ALL ~  Downpayment | Polog: 0,00 EUR

Document Type Receipt -
Money 0,00 EUR Card 0,00 EUR Chegque 0,00 EUR Bank transfer 0,00 EUR Other 0,00 EUR Credit card 0,00 EUR
Debit card 0,00 EUR Maestro 0,00 EUR MasterCard 0,00 EUR American Express 0,00 EUR Diners 0,00 EUR Visa 0,00 EUR

PayPal 0,00 EUR

Type Doc.Num Date Time Charger Payment type Amount State
Receipt 29/01/011 11/03/2016 11:08:10 James Smith Money 6,20 EUR Submitted
Receipt 28/01/011 11/03/2016 11:07:34 James Smith Money -10,20 EUR Submitted
Receipt 27/01/011 11/03/2016 11:07:17 James Smith Money 10,20 EUR Canceled

Figure 19: Document overview

Through the “Manual entry/Code/Barcode” tab, you can enter a custom item to the invoice or go to
the barcode sub tab adjusted for working with the barcode reader. Note that you can choose a
template for a custom item by entering a code of the existing one.
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My partners

Entry of a new partner

To enter a new partner follow the directions bellow.

From the main menu select: My partners

Clients

Client name Responsible employes B

Address City

Campaign

m Filter « Cancel filker o Add partner - v 4 Open oDelete @ Partnerimport v @ Executeactvity ~ [ Display ~

# | Ordinal Client code: VAT identification numbe Client name: Address Gty Country Phone number Email Isbuyer?

HR6245387752% Neainfo Strojarska cesta 20

22 Person Address Praha 1 Czech Republic

Henderson, Jog

Figure 20: My partners

From the “Add partner” drop-down menu, you can choose one of the two offered partner types, Figure

21.
. Add partner w
Add company

Add person

Figure 21: Partner types

Neoinfo Ltdfor computing, trade and services
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Country

Is supplier? Responsible employee:

After pressing the partner type the corresponding entry form will pop-up. Inside the entry form enter
the data for all the required fields marked with red asterisk symbol and save your partner with one of

the three possible save options.

Client details

Select the desired partner and press the “Client details” button. From this point you can see business
related information such as responsible employee or details of all documents linked with the client.

Neoinfo Ltdfor computing, trade and services VAT number 62453877529
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My invoices

The “My invoices” module contains list of the all issued invoices. From this module you can issue a
wholesale invoice, print any issued invoice and cancel any issued invoice. To cancel an issued invoice,
select it and then from the “execute activity” drop-down menu select the “Cancel invoice” option.

Irvakce number Ivcice type - Evecice date from  2/1/2015 - = Invaice date to | 4/30/2016
Clent s Ret. qutet - Pant of sale (POS)
Tatal from Totalto Desaipton

mFiter g Concelfter [ Add |4 Open [JDelete @ Executeactwty v | 4Pant ~ 0§ Dsply

= | Crdnal Invoxe nurber  Invoice fype Invoice dat e CientOIB Centrame  Debverydate  Due date Netamount  Decount Aditional dscour Net amount with ¢ VAT Additonal tax  Total Fadamount  Faddste Status

Aversge, ke YIS Yu/ms 87 om0 00 297 193 oo 1450 om0 Submited

1201

Figure 22: My invoices

Issuing the wholesale invoice

Pressing the “Add” button will open an entry form for a new wholesale invoice. Enter your respective
invoice details and save the form. After that, you can add the desired items to the invoice from the
“Invoice items” tab by pressing its “Add” button. Choose the desired item, edit the needed details and
press on one of the two saving options. Note that its unit price is a wholesale price and it will be initially
set to zero if it is not defined. After you have added all the desired items to the invoice, in order to
complete it press on “Execute activity” drop-down menu and choose “Submit/register invoice”, Figure
23.

I ov—— = E————— T =
8 Outgoing (sales) invoice details x

B save B saveandclose B Save and insert @ Close € Execute activity v 4 Prnt -

i Invoice details | Workflow | Invoice items Cancel invoice

Generate from template...

| } View ||
| |
| Mark as paid... | |

Product/rescurcefs Unit price Quantity Measurement unit | Net amount Discount Additional discou Net amount with VAT Additional tax | Total

3 - Coca Cola 3182 1  Piece 3182 0.00 0.00 3182 318 0.00 35.00

10 - Beer 30.00 3 | Piece 90.00 0.00 0.00 90.00 2.00 0.00 99.00

A e e —

ERE =

Figure 23: Wholesale invoce
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Printing the issued invoice

Select the desired invoice and choose one of the two offered options from the “Print” drop-down
menu. You will get a preview of the invoice in the newly opened window, from which you can continue
with the invoice printing by pressing the print symbol or you can save it in the desired format by
pressing the save symbol, Figure 24.

4 % Page 1 = of 1 S & |Pdf -

Delivery date: 3/11/2016
SWIFT: Due date: 3/11/2016
Invaoiced: Praha, 11.03.2016 14:05:52

IBAN:
Invoiced by: Smith, James
Currency: EUR
Average, Joe
Address 6543
Praha

VAT ID: 1235654789

INVOICE 54f01/011

Description Unit prics] Quantity DE“;"','IE VAT| Additional tax Tots
Macchizto 2.27) 1.00]  0.00 0.23 0.00) 2.5
Espressa 1.82) 1.0D 0.00) 0,18 0.00) 2.0 1
Draft beer 331 1.00[ 0.0 0.65) 0.00) 4.00
Cocz-oola 2.79 2,00 0.00) 0,83 0.00) 6.4
Net Amount: 1.5
Discount: 0.00
Met amount with discounts 12,5
VAT: 1.97
Additional tax: 0.0¢
Total: 14.9¢
Tatzl (EUR): 4.5
VAT Y| Base amaounti VAT
10,00 4,09 0.4
15.00) 557 0.83
21,00/ 3.31 0.69
Remark:
Payment bype: Money
Reference number:
Sig. code:
RS 1D

Figure 24: Invoice example
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My offers

Creating the sale offer

From the “My offers” module press the “Add” button and the entry form for a new sale offer will open.
Offers are created in a similar way as the wholesale invoices. First you need to enter the client and,
optionally, a warehouse and save the offer. After you have saved the offer, you can start adding items
from the “Offer (quotation) items” tab. To complete your offer, after you have added all the desired
items, you have to choose the “Submit” operation from the “Execute activity” drop-down menu, Figure
25. At any time, you can generate an invoice from the same drop-down menu or undo your submitted
offer.

Offer details x

E Save a Save and close e Save and insert & Close Q Execute activity — ~ 4 Print -~

Offer details | Workflow | Offer (quotation) items Submit
I Generate invoice...
Offer (quotation) type | R T Change warehouse... | Offer (quotation) date 3/4/2016 ==
Ordinal 3 Offer (quotation) number
Client 2 - Average, Joe
Ret. outlet 01 - Bar0laa ~fleee Point of sale (POS) 01: 011 - POS_Web A
Warehouse ~ ||
Currency EUR o hd
= Exchange rate | 1,000000
Delivery date 3/4/2016 |- Net amount with d
Due date 3/4/2016 |
Payment type 01 - Money -
Preface (for print) Remark (for print)
Madel Referenca number
Description
Content Browse...

Figure 25: Offer example
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Inventory control

With the “Inventory control” module you can keep track of your inventory warehouse balance. The
following sections will lead you into creating the inventory control documents and setting the
inventory control definitions.

Warehouse definition

The first precondition for all the following actions in the “Inventory control” module is to define the
warehouse.

From the main menu select: Inventory control = Definitions = Warehouses

Press the “Add” button, fill the entry form and save your warehouse.

Warehouse details

[ saveand close [ save andinsert g Close

* Warehouse code

Name
Description

Address City
Ret. outlet
* Is active?

Figure 26: Warehouse definition

Warehouse balance

From the main menu select: Inventory control = Warehouse balance

From this point you can see balance of your warehouses. Provided search fields and the “Filter” button
will help you in the checkup. Items are added to the warehouse by creating “Goods incoming
document” and deducted from it automatically by issuing an invoice.
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‘Warehouse balance

Warehouse -||* Product/service
Stock group - v Product/service group -
Resource code from Resource code to
@ Filter 2 Cancel filter 4 Open T Expandall [ Collapse all L bportdata v
Warehouse 4 Product/service | Increases Decreases Balance Wholesale price  Retail price Wholesale value | Retail value
wl 001 - Espresso 200.000 43.000 157.000 2.00 314.00
wl 002 - Macchato 200.000 31.000 169.000 2.50 422.50
wl 003 - Tea 205.000 17.000 188.000 3.00 564.00
wl 004 - Coca-col 200.000 32.000 168.000 3.20 537.60
wl 005 - Sprite 200.000 16.000 184.000 3.20 588.80
wil 006 - Fanta 200.000 23.000 177.000 3.20 566.40
wl 207 - Pragas 200.000 23.000 177.000 4.00 708.00

Figure 27: Warehouse balance

Goods incoming (Incoming inventory control document)
From the main menu select: Inventory control= Inventory control documents = Goods incoming

The incoming inventory control document represents an input to the warehouse. The following steps
will lead you trough its creation:

1. Pressthe “Add” button and select “Add incoming inventory control document”
2. Fillin the entry form as follows:

Choose document type, warehouse and date of the document. In this case, optional field client
represents a supplier.When you are done, press the “Save” button.

Incoming inventory control document details X
E Save E Save and close E Save and insert & Close Q Execute activity 4 Print

Incoming inventory control document details | Workflow | Incoming inventory control document items

Document type 01 - Stock increase o= Document date |3/15/2016 -*
Ordinal 1 Document number
Client
Warehouse
Currency |EUR - -

= Exchange rate |1.000000

Description

Figure 28: Incoming inventory control document details

3. Press on the “Incoming inventory control document items” tab
4. Pressthe “Add” button
5. Fill in the entry form as follows:
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Choose a product/service.The unit incoming price field will be equal to the wholesale price of the item
or it will be set to zero if WP is not defined. Enter the quantity and press one of the saving options.
Repeat this process for adding all additional items to this document.

Incoming inventory control document item details X
E Save and close E Save and insert & Close

* Document item type 001 - Incoming inventory control document item - Narehouse
* product/service

Unit incoming price  0.000

* Measurement unit | Piece == * Quantity 1.000
* Net amount |0.00

* Discount % 0.00 * Discount  0.00

* Total 0.00

Description

Figure 29: Adding an incoming item

6. To finish your document press on the “Submit” from the “Execute activity” drop-down menu

Incoming inventory control document details

B2 save [ saveand close [ save andinsert g Close {} Bxecute activity 4 Print

Submit

Incoming inventory control document details =~ Weorkflow | Incoming ir items

Change warehouse...

Figure 30: Submitting the document

Incoming calculation
From the main menu select: Inventory control-> Inventory control documents = Goods incoming

The incoming calculation document is a similar document as the previously mentioned goods
incoming document. The difference between those two documents is that trough calculation
document you are also defining items final sale price by declaring desired gross margin. The price
defined in the calculation has an advantage over manually defined price. The following steps will lead
you trough creation of the incoming calculation:

1. Pressthe “Add” button and select “Add incoming calculation”
2. Fillin the entry form as follows:

Choose document type, warehouse and date of the document. In this case, optional field client
represents a supplier.When you are done, press the “Save” button.
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k& save and insert & Close €&, Execute activity 4 Print

Incoming calculation detzils | Workflow | Incoming calculation items
Document type 01 - Incoming cakulation - Document date | 12/5/2016 -
Document number
Client
* Warehouse | 1 - Warehouse 1 -
Currency | czK T

* Exchange rate

Other expenses %

Description

Figure 31:Incoming calculation details

3. Press on the “Incoming calculation items” tab
4. Press the “Add” button

5. Fill in the entry form as follows:

Choose a product/service. The unit incoming price field will be equal to the wholesale price of the item
or it will be set to zero if WP is not defined. Enter the quantity and the gross margin. There are three
ways for declaring your desired gross margin. Save the item entry form and repeat this process for all
other incoming items.

Incoming calculation item details

2 save and close 2 save and insert @ Close

Warehouse

Dositno oy -
type

* Product/service

Unit incoming price

* Measursment

Piece - * Quantity | 1.000
unit
* Incoming amount |0.00
* Discount % | 0.00 0.00

* Discount | 0.

Other expe

Gross margin % 0,00 Gross margin | 0, Unit gross margin | 0.00

Wholesale price |0.00

* VAT % | 0.00

* Additienal tax |, .
Y

Additional tax

Retail price | 0.00

* Retail value | 0.

Description

Figure 32: Adding a calculation item
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6. To finish your document press on the “Submit” from the “Execute activity” drop-down menu

Incoming calculation details

E Save E Sawve and close E Save and insert @ Close Q Execute activity 4 Print

Submit

Incoming inventory control document details =~ Workflow | Incoming ir items

Change warehouse...

Figure 33: Submitting the document

Goods outgoing
From the main menu select: Inventory control=> Inventory control documents = Goods outgoing

The creation of goods outgoing document is needed in cases like returning damaged goods to the
supplier. The following steps will lead you trough creation of the goods outgoing document:

1. Pressthe “Add” button and select “Add outgoing inventory control document”
2. Fillin the entry form as follows:

Choose document type, warehouse and date of the document. In this case, optional field client
represents a supplier.When you are done, press the “Save” button.

Outgoing inventory control document details X
ff save [ caveanddose [ Saveandinsert @ Close £}, Bxecute activity 4 Print

Outgeing inventory control document details | Workflow | Outgoing inventory control document items

Document type 01 - Stock decrease - Document date 3/15/2016 -

Client
* Warehouse |01 -wl —||=
Currency EUR o Met amount

* Exchange rate |1.000000 Discount

Preface (for print) Rermark (for print)

Description

Figure 34: Outgoing inventory control document details

3. Press on the “Outgoing inventory control document items” tab
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4. Pressthe “Add” button
5. Fill in the entry form as follows:

Choose a product/service.The unit incoming price field will be equal to the wholesale price of the item
or it will be set to zero if WP is not defined. Enter the quantity and press one of the saving options.
Repeat this process for adding all additional items to this document.

Outgoing inventory control document item details X
B save and close [ Save and insert g Close

% .
Document tem 5, _ Outgoing inv| - | =
pe

* product/service | Balance
Unit price  0.00

* Measurement

" Piece -|= * Quantity |1.000
unit
* Net amount  0.00
* Discount % 0.00 * Discount | 0.00
* Total 0.00
Description

Figure 35:Adding a outgoing item

6. To finish your document press on the “Submit” from the “Execute activity” drop-down menu

Outgoing inventory control document details

B save [ saveandclose B saveand insert (@ Close {l Execute activity 4 Print

Submit

Outgoing inventory control document details | Workfloww = Outgoing in tems

| Change warehouse...

Figure 36: Submitting the document

Goods transfer
From the main menu select: Inventory control= Inventory control documents = Goods transfer

Goods transfer represents an inventory control document for recording the transfer of goods between
warehouses of the company. This document is equal to the goods incoming and to the goods outgoing
document for two warehouses, respectively. The following steps will lead you trough creating a goods
transfer document:

1. Pressthe “Add” button
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2. Fillin the entry form as follows:

Choose document type, involved warehouses and date of the document. When you are done, press
the “Save” button.

Transfer inventory control document details
e Save E Save and close E Save and insert W Close (L Execute activity  ~ g Print -

Transfer inventory control document detzils | Workflowe | Transfer inventory control document items

Document type |iEIEICRETTRerET -|> Document date 3/15/2016 -

Ordinal 1 Document number

Client |1 - Best supplier Ltd.

* From warehouse |01 -wl il
* To warehouse |01 -wl ==
Currency |EUR e

= Exchange rate |1.000000

Description

Figure 37: Transfer inventory control document details

3. Presson the “Transfer inventory control document items” tab
Press the “Add” button
5. Fill in the entry form as follows:

Choose a product/service. If defined, your item will have its tax and unit price fields filled. Note that
the unit price field will be equal to the wholesale price of the item or it will be set to zero if WP is not
defined. Enter the desired quantity and any other optional field and press one of the saving options.
Repeat this process for adding all additional items to the document. Also, notice the uneditable balance

field, it represents your outbound warehouse balance.
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Transfer inventory control document item details .3
E Sawve and close H Save and insert @ Close

* Document item type 001 - Transfer inventary control document item -|=
From warehouse To warehouse

* Product/service 003 - Tea =

Balance Baknce
Unit price 1.50
* Measurement unft Piace == * Quantity 20.000

* Net amount 30.00

* Discount % 0.00 * Discount 0,00
Met amount with discount
* VAT % 10.00 VAT
* Additional tax % 0.00 Additional tax
* Total 33.00
Tea
Description

Figure 38: Adding a transfer item

6. To finish your document press on the “Submit” from the “Execute activity” drop-down menu

Transfer inventory control document details

H Save H Save and close E Save and insert & Close Q Execute activity g Print -

Transfer inventory control document details | Workflowr | Transfer im Submit 2Ims

Change warehouse...

Figure 39: Submitting the document
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Recipes
From the main menu select: Inventory control - Definitions = Recipes

A recipe is used for product/service which is made of multiple input items. The following steps will
lead you trough creating the recipe:

1. Pressthe “Add” button
2. Fillin the entry form as follows:

Choose your output product service and set the dates the recipe is valid from and valid to. Save the

entry form.
Technology (bill of material)/recipe details X
e Save e Save and close e Save and insert & Close £, Bxecute activity 4 Print

Technology (bill of material)/recipe details | Technology (bill of material)/recipe items

* Product/service |Assembhr = |
= Technology (bil
of materil)/recipe

narme

Description
. * Measurement
= ity | 1. . -
Quantity |1.000 . =
Valid from — || Valid to - ||

Figure 40: Creating a recipe

3. Press on the “Technology (bill of material)/recipe items” tab
4. Pressthe “Add” button
5. Fill'in the entry form as follows:

Choose a component. Enter its quantity which is needed for the final product. Save the entry form and
repeat the process for all other components.

6. To finish your recipe press on the “Submit” from the “Execute activity” drop-down menu

Note that your final product will always have its warehouse balance equal to zero and you will have
warehouse decreases for its components accordingly to its recipe.

Neoinfo Ltdfor computing, trade and services VAT number 62453877529
IBANHR9024840081103825652SWIFTRZBH HR 2XaddressStrojarska cesta 20, HR-10000 Zagreb, Croatia
phone+385 1 660 38 21 email info@neoinfo.hr web www.neionfo.hr



Neoinfo Ltdfor computing, trade and services

y N
‘ ‘ Ad e O Strojarska cesta 20, HR-10000 Zagreb, Croatia

http://www.neoinfo.hr

Reports

From the “Reports” module you can review details of all issued invoices by various categories such as
“Invoice summary by tax” and “Invoice summary by payment type”. Every opened review can be
printed by clicking the print symbol or saved by clicking the save symbol.

= Reports *¥| [z] Invoice list
@ Business intelligence » | = Invoice list by invoiced by @
& Administration 5 List of invoiced VAT
B System administration N = Profit by resource
1z Profit by partner
= Change active company = . ) o 1
1  Profit by invoice
@ Change active language = | #  Invoice summary by day
W Help iz, Invoice summary by tax
#  Invoice summary by day and tax
#  Invoice summary by payment type
#  Invoice summary by day and payment type
i Product/service sales by partner
1%, Sales by product/service
ik Product/resource/service purchases by partner
1%, Purchases by product/resource/service
E‘, Stock mavement
ﬁ Stock movement summary
B Warehouse balance list
=5 Incoming and outgoing goods document list

Figure 41: Reports
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@ Y Page 1 *| of 1 B By ear -

Caffe Bar Aroma

Dusni 4321, Praha

VAT ID: 70164723459

Product/service sales by partner

Warehouse

Date from 01.01.2016 Date to

Client
‘ Product/service | Qty| Net amount] Discount] VAT Additional tax| Totall

110.000 312.85 0.00 52.45 0.00 365.30

1001 - Espresso 18.000] 32.74) 0.00) 3.26 0.00) 36.00
002 - Macchiato 13.000] 29.55] 0.00) 2.95 0.00) 32.50
003 - Tea 5.000| 13.65] 0.00) 1.35] 0.00) 15.00]
(004 - Coca-cola 6.000] 16.69 0.00 2.51 0.00 18,20
005 - Sprite 5.000] 13.91 0.00 2.09 0.00 16.00
006 - Fanta 18.000] 50.08| 0.00) 7.52| 0.00) 57.60
007 - Prague beer 22.000] 72.76] 0.00) 15.24] 0.00) 88.00
gg:r' Red Baron 3.000) 37.17] 0.00 7.83 0.00 45.00)
/003 - Draft beer 14,000 46.30 0.00 2.70 0.00 56.00)

Average, Joe 11.000 62.92 0.00 7.38 0.00 70.30
001 - Espresso 1.000f 1.82) 0.00 0.18 0.00 2.00
002 - Macchiato 2.000| 43.00 0.00) 4.30 0.00) 47.30
003 - Tea 3.000] 8.18 0.00 0.82| 0.00 .00
004 - Coca-cola 1.000| 0.00 0.00) 0.00 0.00) 0.00)
1005 - Sprite 1.000| 0.00 0.00) 0.00 0.00) 0.00)
002 - Draft beer 3.000| 9.92| 0.00) 2.08 0.00) 12.00]

Best supplier 4.000 30.92 0.00 4.18 0.00 35.10

Ltd.
002 - Macchiato 1.000] 21.00] 0.00) 210 0.00) 23.10
007 - Prague beer 2.000| 6.61 0.00) 1.39| 0.00) 8.00)
003 - Draft beer 1.000| 3.31 0.00) 0.89 0.00) 4.00)

125.000 406.69 0.00 64.01 0.00 470.70

Figure 42: Report example

Financial

The “Financial” module encapsulates all financial documents in one place. Here you will find all
incoming and outgoing invoices, your submitted offers and all other reports mentioned in the
previous section.
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4 9% Page 1 v of 1 & G edr v
Caffe Bar Aroma
Dusni 4321, Praha
VAT ID: 70164723459
Invoice summary by payment type
Ret. outlet
Invoice date from 01.01.2016 Invoice date to
Invoice| Net amount Additional
Payment type Net amount Discount] with VAT Total
count| ) tax
discount]
(American Express 1 13.02 0.00 13.02 2.48 0.00 15.50
Bank transfer 3 9.68 0.00 9.68 1.32] 0.00 11.00
Diners 1 7.91 0.00 7.91 1.29 0.00 9.20
MasterCard 1 16.31 0.00 16.31 3.09 0.00 19.40
Money 24 245.39 0.00 245.39 41.81 0.00 287.20
PayPal 1 13.43 0.00 13.43 1.97] 0.00 15.40
Visa 1 23.26 0.00 23.26 4.14 0.00 27.40
32 329.00 0.00 329.00 56.10 0.00 385.10

Figure 43: Example of the invoice summary
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Buisness intelligence

The “Buisness intelligence” module is a set of methodology and concepts for collection, analysis and
distribution of information obtained with the help of various software tools. All your data is collected
through time and processed, in order to give you a crucial data about your business. With business
intelligence, you can easily keep track of the things like the most popular sales items or most effective
employees either on a yearly, monthly or daily basis. Along with a tabular display, a graphical display
of the data is also available. With the drag and drop method, you can choose which parameters are
displayed.

Client || | Ret.outlet (v Product/service group |w|  Day of week [v| | Total [v]

Quantity | Met amount with discount | | Year = [»|  Month = [v]

[ 2016

2016 Total
Productfservice - EI February March

Quantity | Net amount with discount | Quantity | Net amount with discount = Quantity ~Met amount with discount

001 - Espresso 2 3.64 12 21.82 14 2546
002 - Macchiato 1 2.27 9 2046 10 22.73
003 - Tea 2 5.46 1 273 3 8.19
004 - Coca-cola 3 8.34 3 835 6 16.69
005 - Sprite 1 2.78 2 5.57 3 8.35
006 - Fanta 3 8.34 9 25.04 12 33.38
007 - Prague beer 3 9.92 14 46.29 17 56.21
008 - Red Baron beer 2 8.26 4 16.52 6 24.78
009 - Draft beer 1 3.31 14 46.29 15 49.60
Grand Total 18 52.32 68 193.07 86 245.39

Figure 44: Example of the product/service sales tabular data

Revenue

Monday Tuesday Wednesday
I ronday:72.9 [l Tuesday:75.2 [l Wednesday:105.3

Figure 45: Example of the revenue chart data
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&% Adeo

Android application v.017
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Launching a device and the AdeoPOS application

AdeoP0S

Figure 46: The AdeoPOS application icon

1. Lenovo tablet
Hold the power button to turn on a device. Once the device is up you should see a password field. The
initial password of the supplied device is 0000. Enter the password to unlock the device screen.

In order to work with the application, the device must be connected to the internet.

The device can establish the internet connection in two ways:

= Using a WiFi connection
= Using a M2M/SIM 3G cellular connection

The next step is to find the application icon, Figure 46. After launching the application, you should see
the login form. Enter your user account data and press the Login button.

After successful registration, you should see the user interface of the application.

2. All-in-one
Hold the power button to turn on a device. Once the device is up you should see a password field. The
initial password of the supplied device is 0000. Enter the password to unlock the device screen.

In order to work with the application, the device must be connected to the internet.

The device can establish the internet connection in three ways:

= Using a WiFi connection
= Using a M2M/SIM 3G cellular connection
= Using an Ethernet cable connection

The next step is to find the application icon, Figure 46. After launching the application, you should see
the login form. Enter your user account data and press the Login button.
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With All-in-one device, you can log in with your RFID card using a device built-in RFID card reader. The

RFID card reader is placed top-right on the device. You must associate an RFID card with your user
account using the AdeoPOS Cloud application.

After successful registration, you should see the user interface of the application.
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First steps with the application

The AdeoPOS application together with the hardware equipment serves as the fiscal cash register.
Accordingly, application starting view is the Registry module. Since the application is running with the
support of the AdeoPOS Cloud application, through which all the important options are set, it is ready
to issue fiscal receipts.

= ADEOPOS

NEW INVOICE

Figure 47: Starting view

The main toolbar of the user interface

= ADEOPOS (.I) E

Figure 48: The main toolbar

Figure 48 shows the main toolbar which is visible in all applications views. It contains the main menu
and utility menu, which helps to switch through various application modules and set additional
options. Also, it contains the logout button.
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O

Main menu button Logout button Utility menu button
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Main menu

The main menu can be opened by pressing its button. The main menu allows movement through seven
different application modules and their displays. The first menu item named REGISTRY is starting and
main application module. You can also see other menu items through whose options and displays we
will go soon in separate chapters, Figure 49.

& ADEOPOS

PRODUCT/SERVICE LIST

USER LIST

SHIFT LIST

CLIENT LIST

RECAPITULATION

ANALYTICS

Figure 49: Main menu

Utility menu

= ADEOPOS (’.“;

The utility menu can be opened by pressing its button. It offers user with three possible selections
whose details we will discuss in its own chapter, Figure 50.
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Run synchronization

Application settings

Change authentication

Figure 50: Utility menu
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Registry

!

To be able to issue invoices from the REGISTRY module, first you need to open the work shift from
the Shift list module.

Select the REGISTRY from the main menu.

The registry module consists of two screens which can be changed by sliding finger movements to the
left and to the right. From the left-hand screen, you can search for and add an item to the invoice in
drafting, Figure 51. You will also perform all other things related to invoicing from the left-hand screen.
The screen to the right is used to check all the invoices that have been issued or stored, Figure 52.

The AdeoPOS application supports two ways of searching for an item.
These are:

= Tellers??type where items are selected from the screen
= Search by item name or code

Application is initially set to tellers??type and the chapters that follow will be explained with its use.

Search by item name or code mode has all options identical except the difference in searching and
adding items. It enables different search methods by changing the appearance of the first screen. This
mode is recommended for use with a barcode reader. For more about this mode, see the section
Search by item name or code.
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ADEOPOS

Product A Product BCCC service Product B
Show all

Product group Product A 454.55

Other

NEW INVOICE SAVE FISCALIZE

Figure 51: Left screen of the Registry module

=  ADEOPOS (V]

12/5/16 Ivan Cash
12:34:23 PM Vidovié 182.00
Cash 12/5/16 Ivan Cash
Card 12:34:07 PM Vidovié 297.00
12/5/16 Ivan Checque
12:33:57 PM Vidovié 105.00
Bank 12/5/16 Ivan Cash
12:33:43 PM Vidovié 77.00
Other

Checque

Drafted
E Fiscalized

Canceled

[ Waiting for
fiscalization

FILTER UNFILTER

Figure 52: Right screen of the Registry module
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Creating the invoice

Invoice creation is made from the left-hand screen of the Registry module, Figure 51. On the left-hand
side of the screen there are items and item groups, while on the right-hand side you can see added
items inside of invoice in preparation, Figure 53. Invoice in preparation provides an overview of the
added items and by pressing its interactive fields, we can set up various properties. Pressing the part
titled Cash it is possible to change payment method which is initially set to cash payment. Similarly,
pressing the part titled Details it is possible to add one or more of the following options to the invoice:
client, remark and an additional discount on the entire invoice. Pressing the numbers below the titles
Count and Discount you can determine the amount and the discount for the selected item. At the very
bottom operations to finish the invoice are offered. These are:

= New invoice — Starts a new invoice

= Save —Saves the invoice for later use

=  Print — Prints the invoice for the preview

=  Fiscalize — Starts fiscalization for the invoice, prints it and starts a new invoice.

Saved and fiscalized invoices can be found on the right-hand screen of the Registry module, (Figure 7).

If you select an invoice on the right-hand screen you can work on it again from the left-hand screen.
For example, a fiscalized invoice can be canceled, and saved invoice can be modified and fiscalized.

nvoice details

Product A 4545 1.00

Figure 53: Invoice in the preparation and its interactive fields
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The right-hand screen provides searching methods for the invoices and an overview of their statuses.
Invoice status is an important feature which has the purpose of showing us whether the invoice was

successfully fiscalized or some error happened during the process. Invoice status is represented with
following symbols and their meaning,

Figure 54.

Drafted
El Fiscalized

Canceled

g3 Waiting for
fiscalization

Figure 54: Invoice status
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Adding the item and changing its quantity

The item is added to an invoice by pressing the button with the name of the item. For adding more of
the same item you can repeatedly tap its name or you can simply press the number below title Qty
inside of the invoice in preparation. By pressing the number, you can enter the exact quantity of the
selected item. An example of adding and changing quantity is shown by the following figures.

Red Baron beer Coca-cola 1 Draft beer

Show all

Sprite Prague beer

Macchiato

Cold Beverage

Hot Beverage

Other

Figure 55: Adding the item

Product A 45.45

Product A 45.45

Figure 57: Changing the quantity (long press on the QTY)

Figure 58: Entering a new quantity
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Product A

Figure 59: New quantity

For easy orientation in case of many available items, you can tap a group of products/services to
which the item belongs. You will see all the items previously placed in this group from the Cloud
application. In the following figures it is shown how pressing the group “"GRUPAAA” the only items
that belong to it remain displayed.

Red Baron beer Coca-cola Espresso Draft beer
Show all

Sprite Prague beer

Macchiato

Cold Beverage
Hot Beve:age

Other

Figure 60: Selecting the group

Espresso Macchiato

Cold Beverage

Hot Beverage

Other

Figure 61: Items of the group
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Adding a previously undefined item to the invoice
At the bottom-left corner of the first screen, you can find a button for adding a previously undefined
item, Figure 62. Pressing the button will open the entry form. Fill the form data and save it in order to

add a new temporary item to the invoice. A demonstration example can be seen in the following
figures.

Figure 62: Button for adding a previously undefined item

Enter invoice item

Template (optional):

Name: Product A
VAT:

Measurement unit: K

Gross unit price:

Net unit price:

Qty:

Discount:

Exempt of VAT:

Figure 63: Entry form for a new temporary item

Product A 454.55 500.00
Product A 50.00 1.00 0.00 50.00

Figure 64: Temporary item added to the invoice

It is possible to use an existing item as a template for entering data about the item.
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Deleting an item from the invoice

To delete an item from the invoice in preparation, you must press and hold the item name either on
the invoice in preparation or in the area from which items can be added. The item will be removed
regardless of the quantity. Two ways of deleting an item are shown below.

Product A 4545 1.00
Product B 19.13 1.00

Figure 65: Deleting an item by pressing its name on the invoice in preparation

FProduct A Product BCCC service Product B

Figure 66: Deleting an item by pressing its name

Product A 4545 1.00

Figure 67: The result of deleting an item
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Choosing the payment method

The initial payment method is set to cash payment. To change the payment method, press the title
Cash on the top of the invoice in preparation and choose the desired method from the drop-down
menu. In the following example, payment method was changed to payment by bank card.

Product A 45 45
Product B 19.13

Figure 68: Pressing the initial payment method in order to change it

Figure 69: Choosing the desired payment method
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Product A 4546 1.00
Product B 19.13 1.00

Figure 70: Desired payment method

Discount for the item
In order to enter a discount for a particular item, press the number under the title Discount inside of

the invoice in preparation. Enter the discount as a percentage and confirm your changes. In our
example, a discount of 50 percent is added to the Product A item.

Product A 45.46 1.00
Product B 19.13

Figure 71: Changing the discount value for the desired item

Discount:

50

Figure 72: New discount as a percentage
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Product A 45.46 1.00
Product B 19.13

Figure 73: The result of the added discount
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Additional discount

An additional discount applies to all invoice items. In order to enter the additional discount, first press
the title Details at the top of the invoice in preparation and then press the line near the title Additional
discount inside a newly opened entry form. Enter the desired amount of additional discount as a
percentage and press the Save button to confirm the changes. The additional discount is removed by
pressing the X button next to it inside the details entry form and confirming the changes by pressing
the Save button. Following example sets the additional discount value of 50 percent.

Product A
Product B

Figure 74: Pressing the Invoice details in order to set an additional discount

Enter invoice details
Client:
Remark:

Additional discount: 50

Figure 75: Setting the additional discount of 50 percent

Product A 45.44
Product B 19.14

Figure 76: The result of the applied dicount
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R1 invoice

Precondition for entering a client to the invoice is that the client is previously entered in the
application. You can add a client either from the Cloud or Android AdeoPos application. For more
information about how to add a client see the chapter Client list.

In order to enter the client to the invoice, first press the title Details at the top of the invoice in
preparation and then press the line near the title Client inside a newly opened entry form. Enter the
client and press Save to confirm the changes. The client is removed from the invoice by pressing the X
button next to it inside the details entry form. Accessing the entry of client form is equal to accessing
the additional discount entry form.

Adding a remark to the invoice

In order to enter a remark, first press the title Details at the top of the invoice in preparation and then
press the line near the title Remark inside a newly opened entry form. Enter the desired remark and
press Save to confirm the changes. The remark is removed by pressing the X button next to it inside
the details entry form and confirming the changes by pressing the Save button. Accessing the remark
entry form is equal to accessing the additional discount entry form.
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Fiscalization of the invoice

When you have added all desired items you can issue the invoice by pressing the Fiscalize button at
the bottom of the invoice in preparation. The invoice will be printed and sent for fiscalization.
Automatically a new empty invoice will be shown and you can continue with issuing of invoices.
Properly fiscalized invoice will get its ZK and JIR numbers, which will be printed on the invoice. In case
of unavailability of internet connection, your invoice will get the status waiting for fiscalization. You
can see your invoices and their statues in the right screen of the Registry module. For more details on
the invoice status, read the section Invoice status.

NEW INVOICE PRINT ‘ 'CALIZE

Figure 77: Pressing the Fiscalize button in order to issue an invoice

Saving the invoice

You can save the invoice for later proceeding by pressing the Save button at the bottom of the invoice
in preparation. After you press the Save button your invoice will still be marked as active, therefore if
you want to create a new invoice it is important to press the New invoice button. You can select any
of saved invoices in the right-hand screen of the Registry module and continue your work on it from
the left-hand screen of the Registry module.

NEW INVOICE SA' ’ PRINT FISCALIZE

Figure 78: Saving the invoice

In order to delete an unused saved invoice, you must mark it as active and press Delete button as
shown in the figures below.

22.02.2016 James
11:04:27 Smith
22.02.2016 Robert
09:43:30 Smith
22.02.2016 Robert
09:43:10 Smith

6/01/012

5/01/012

Figure 79: Marking the saved invoice
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= ADEOPOS

22.02.2016 James

11:04:27 Smith

: 22.02:2016 Robert
FUE 09:43:30 Smith

Date: 22.02.2016

22022016 Robert
SO 09:43:10 Smith

Figure 80: Deleting the saved invoice

The print button

You can preview your invoice by pressing the print button. The invoice will be printed out and it will
stay unchanged. If you want to issue the invoice, press the Fiscalize button. If you want to save the
invoice for later proceeding, press the Save button.

NEW INVOICE PRINT ’ FISCALIZE

Figure 81: Printing the invoice for preview

The new invoice button

Pressing the New invoice button clears all set options and items of the invoice in preparation.

Fiscalization of the invoice creates a new invoice as well.

NEW | g PRINT FISCALIZE

Figure 82: Creating the new invoice
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Canceling the invoice

In order to cancel the fiscalized invoice, you must mark it as active on the right screen of the Registry
module and press the Cancel button, which is found at the bottom of the invoice in preparation,
instead of the Fiscalize button. This operation will fiscalize the invoice with the negative value of the
selected invoice and the selected invoice will get a status Canceled.

ADEOPOS

James
27 Smith

. 22.02.2016 Robert
SO 00:43:30 Smith
22.02.2016 Robert
09:43:10 Smith

5/01/012

Figure 83: Selecting the fiscalized invoice
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NEW INVOICE PRINT CANCEL

Figure 84: Canceling the fiscalized invoice

= ADEOPOS

22.02.2016 Robert
11:05:10 Smith
22.02.2016 James
11:04:27 Smith
Date: 22.02.2016 22.02.2016 Robert
IR 00:43:30 Smith

7/01/012

Figure 85: Succesfully canceled invoice with its negative twin

Searching for the invoices

Saved and fiscalized invoices can be found on the right-hand screen of the Registry module. Initially,
you will see all the invoices with the current date. You can search for any issued or saved invoice with
the following options:

=  The number of the invoice — Press on the provided field and enter the invoice number
= The date of the invoice creation — Press on the current date and choose another one
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= The payment method — You can filter displayed invoices by pressing provided checkboxes
= The status of the invoice — You can filter displayed invoices by pressing provided checkboxes

The interactive fields for searching are shown in the following figure.

I

Choose date

v Cash
Card
Checque
Bank
Other

Drafted
El Fiscalized

Canceled

g3 Waiting for
fiscalization

Figure 86: The interactive fields for searching
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Invoice status

The invoice status is represented with the following labels and their meaning:

= Saved —Successfully saved invoice

=  Fiscalized —Successfully fiscalized invoice

=  Canceled —Successfully canceled invoice

=  Waiting for fiscalization — The invoice will get this status in case of internet connection
problem. It will be automatically fiscalized if the connection is restored within 48 hours.

Drafted
El Fiscalized

Canceled

E3 Waiting for
fiscalization

Figure 87: The invoice status icons

1 If the invoice is in the status Waiting for fiscalization do not forget to check your internet
connection.

Information about the invoice
It is possible to see the information about any saved or fiscalized invoice from the right screen of the

Registry module. In order to see it, you must mark it as active and press the Info button as shown in
the figures below.

ADEOPOS

22.02.2016 Robert
11:05:10 Smith
22.02. 6 James
11:04:27 Smith
22.02.2016 Robert
09:43:30 Smith

7/01/012

6/01/012

Figure 88: Marking the invoice
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22.02.2016 Robert

7/01/012 11:05:10 Smith

22.02.2016 NETLES
11:04:27 Smith
22.02.2016 Robert

6/01/012 09:43:30 Smith

Figure 89: Pressing the info button

Details Details

Timy E 12/5/1b 123357 PM

Lastchange: 12/5/16 12:33:57 PM
Fiscalized

Tota 105.00
Ivan Vidovié

Ivan Vidovié

58ED9263-EEDCAGC4-A3854986-EB52DFO!
12/5/16 12:33:57 PM

53bd4d67-e376-4837-9be9-283c6e96ec32
12/5/16 12:33:57 PM

105.00

Remark
- N NN

Figure 90: The invoice information

Changing details of the fiscalized invoice
It is possible to change the client only and remark fields on the fiscalized invoice. In order to do so, you
must mark it as active and press Details button as shown in the figures below. Fill in the desired

changes and press the Save button.

= ADEOPOS

22.02.2016 Robert
11:05:10 Smith
22.02.2016 James
11:04:27 Smith
22.02.2016 Robert
09:43:30 Smith

7/01/012

6/01/012

Figure 91: Pressing the details button
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Payment type:C

Client:

Remark:

Figure 92: Entry form for changing details

Search by item name or code
To turn this option on, you have to press the Utility menu button and select the application settings

from its drop-down menu. Inside the application settings switch the sliding button next to the title
Search by item or name to the tick value and confirm your changes.

<« APPLICATION SETTINGS
SETTINGS

Screen orientation

Figure 93: Application settings

Search by item name or code mode has all options identical except the difference in searching and
adding items. It enables different search methods by changing the appearance of the first Registry
module screen. This mode is recommended for use with a barcode reader.
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= ADEOPOS

Name

Barcode:

Code:

NEW INVOICE

Figure 94: Appearance of the first registry module screen for the search by item name or code mode

Scanning the item with the barcode reader automatically appends it to the invoice in preparation.
Defining the barcode for the item is done using the Cloud application. It is possible to enter the item
code by hand with the presented numeric keypad and even enter the item name or barcode by pressing
the lines next to the titles using the newly opened keyboard.
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Product/Service list
Select the PRODUCT/SERVICE LIST from the main menu.

In this module, the list of all items is displayed. Items are added from the AdeoPos Cloud application.
If necessary, you can navigate through the list by sliding finger movements up and down. It is possible
to find an item by its name or code from the provided field. Pressing the provided field will open the
keyboard. It is possible to see the information about any item by marking it as active and pressing the
Info button as shown in the figures below.

= PRODUCT/SERVICE LIST

¥

Red Baron beer

Coca-cola

Figure 95: Product/Service list with the marked item

Details

Coca-cola

Figure 96: Information about the marked item
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User list
Select the USER LIST from the main menu.

In this module, the list of all employees is displayed. Employees are added from the AdeoPos Cloud
application. If necessary, you can navigate through the list by sliding finger movements up and down.
It is possible to find an employee by its first name, last name or VAT number from the provided field.
Pressing the provided field will open the keyboard. It is possible to see the information about any
employee by marking it as active and pressing the Info button as shown in the figures below.

= USERLIST ‘

robert Robert Smith 11058648911
michael Michael Smith 79156205443

james James Smith 03905686947

Figure 97: User list with the marked employee

EENR

james

James

Smith

Figure 98: Information about marked employee
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Shift list
Select the SHIFT LIST from the main menu.

In this module, the list of all work shifts and their statuses is displayed. Only one shift can be in the
status OPENED. You must have an opened shift in order to issue an invoice. From this module following
things can be done:

Opening the work shift

Ending the work shift

Shift reopening

Changing the down-payment of the opened shift
Printing the recapitulation for the shift

Viewing the information about the shift

ok wN R

The last opened shift will always be at the top of the list, but if you are looking for some older shifts
picking the date of the shift from the provided button will be helpful. Press the Choose date button to
select the date of the displayed shifts. With the nearby button X, you can always return to the all shifts
preview.

1. Opening the work shift

In order to open the new work shift press the Plus button (figure). Enter the down-payment and press
the Save button. After successful shift opening, you should be able to issue invoices from the Registry
module.

Figure 99: Button for the new shift

New shift

Downpayment: 3Ud

Cancel

Figure 100: Entering the shift down-payment
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2. Ending the work shift
In order to end the opened shift, you have to mark it as active first and afterwards select Close shift
from the utility menu.

22.02.2016
11:10:27

Figure 101: Pressing the utility menu button while the opened shift is marked as active

= =allrriLEr Recapitulation
Edit downpayment

i lose shift

22.02.2016
11:10:27

Figure 102: Ending the work shift

3. Shift reopening
It is only possible to reopen the last ended shift. To reopen it, mark it as active and select the Open
shift from the utility menu.

=" SHIETLIST Recapitulation

i Jpen shift

22.02.2016 22.02.2016
11:10:27 11:11:02

Figure 103: Reopening of the last ended shift

4. Changing the down-payment of the opened shift
To change the down-payment of the opened shift, mark it as active and select the Change down-
payment from the utility menu. Enter the new down-payment value and press the Save button.
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=1 SHIFTLIST Recapitulation

. . dit downpayment
Date: Ch date

Close shift

22.02.2016
11:10:27

Figure 104: Changing the down-payment of the opened shift

5. Printing the recapitulation for the shift

To print the recapitulation for the particular shift, mark it as active and select Recapitulation from
the utility menu.

‘ 3ecapitulation

Edit downpayment

Close shift

22.02.2016
11:10:27

Figure 105: Printing the recapitulation for the shift

6. Viewing the information about the shift

In order to see information about the particular shift you have to mark it as active and press the Info
button.

= SHIFTLIST

22.02.2016
11:10:27

Figure 106: Pressing the Info button
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Details

22.02.2016 11:10:27

300.0

OPENED

Figure 107: Inforamation about the shift
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Client list
Select the CLIENT LIST from the main menu.

In this module, the list of all clients is displayed. Clients can be added from the AdeoPos Cloud
application. If necessary, you can navigate through the list by sliding finger movements up and down.
It is possible to find a client by its name or VAT number. Pressing the provided field will open the
keyboard. Additionally, from this module following things can be done:

Viewing the information for the existing client
Editing the client data
Deleting the client

P wnN e

Adding a new client

1. Viewing the information for the existing client
To see the information about the client, mark it as active and press the Info button. Information about
the person or company will be shown.

= CLIENT LIST

(

Average, Joe 1235654789 Dusani 6543

Best supplier Ltd 123456789 Dusni 1234

Figure 108: Pressing the Info button
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Company details

Best supplier Ltd.
123456789
Dusni 1234

MELE

Figure 109: Information about the company

2. Editing the client data

In order to edit the client data, you have to mark it as active and press the Edit button. The entry form
will pop-up, fill the new client data and save the changes.

= CLIENTLIST

(

Average, Joe 1235654789 Dusani 6543

Best supplier Ltd. 123456789 Dusni 1234

Figure 110: Pressing the edit button

Company:  Best supplier Ltd.
number: 123456789
Address: Dusni 1234

Praha

11000

_—

Cancel

Figure 111: Entry form for editing the client data
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3. Deleting the client

To delete the client, mark it as active and press the Delete button. You will have to confirm your
intentions in order to complete the deletion.

= CLIENT LIST

Average, Joe 1235654789 Dusani 6543

Best supplier Ltd. 123456789

Duéni 1234

Figure 112: Deleting the client

4. Adding a new client

In order to add a new client, press the Plus button (figure). The entry form will pop-up and you can

choose whether you want to add a new person or a company. Fill the form data and press the Save
button. The new client will be added to the client list.

Figure 113: Button for the new client
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® PERSON COMPANY

First name:

Last name:
Tax number:
Add

City

ZIP:

Cancel

Figure 114: New client of the type person

PERSON & COMPANY
Company:

Tax number:

Figure 115: New client of the type company

Neoinfo Ltdfor computing, trade and services VAT number 62453877529
IBANHR9024840081103825652SWIFTRZBH HR 2XaddressStrojarska cesta 20, HR-10000 Zagreb, Croatia
phone+385 1 660 38 21 email info@neoinfo.hr web www.neionfo.hr



Neoinfo Ltdfor computing, trade and services

‘ . Ad e O Strojarska cesta 20, HR-10000 Zagreb, Croatia

http://www.neoinfo.hr

Recapitulation
Select the RECAPITULATION from the main menu.

In order to get a printed recapitulation on the current day, press the Recapitulation button. If you wish

to print a recapitulation for any date in the past, first press on the current date and after you choose a
new one, press the Recapitulation button.

=  RECAPITULATION

Recapitulation for day: 12/5/16

RECAPITULATION PRINT

Figure 116: Recapitulation

If you wish to print a recapitulation for the shift, you have to do it from the Shift list module.

Analytics
Select the ANALYTICS from the main menu.

The analytics module consists of three screens which can be changed by sliding finger movements to
the left and to the right. These screens are displaying graphical sales data for:

1. Top 5 Product/Service
2. Top 5 Product/Service groups
3. Invoice summary by user

Each of the analytics screens is initially set to display data for the current date, but it is possible to
display data for any date in the past by pressing the current date and choosing a new one.
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1. Top 5 Product/Service
This chart is showing five items that have the largest share of sales on a particular day. Each item is
represented in a different color, with associated percentages. Below the chart you can find its legend.

= ANALYTICS

Top 5 Produc

Analytics for day:22.02.2076

Figure 117: Top 5 items

2. Top 5 Product/Service groups
This chart is showing five product/service groups that have the largest share of sales on a particular
day. Each of them is represented in a different color, with associated percentages. Below the chart you

can find its legend.
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= ANALYTICS

Analytics for day:22.02.207%

Figure 118: Top 5 product/service groups

3. Invoice summary by user
This chart is showing sales by the employee on a particular day. Each of them is represented in a
different color, with associated percentages. Below the chart you can find its legend.

= ANALYTICS

Analytics for day:22.02.201F.

Figure 119: Seles by the employee
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Utility menu

= ADEOPOS ('.é

The utility menu can be opened by pressing its button. It offers three possible selections:

1. Run synchronization
2. Application settings
3. Change authentication

In particular situations if same application objects are selected the utility menu can offer same other
selections to choose from. Those selections are discussed in the chapters where they appear.

1. Run synchronization

Synchronization with the Cloud application is executed automatically in the particular time interval,
but if you want to synchronize some recent changes you can do it by pressing the Run
synchronization from the utility menu.

2. Application settings
If you press the Application settings from the utility menu, the following options will be displayed:

= Searching by item name or code — If you switch this option on and confirm your
changes, the appearance of the first Registry screen will be changed in the more
appropriate form for working with the barcode reader. Switching is done using the
nearby ON/OFF sliding button.

= Screen orientation - allows you to view the screen from vertical or horizontal
perspective

= Resources sort type — select between four options: Undefined, Alphabetical order,
Code order, Predefined order

= Receipt delete type — offers three different options: Older than 7, 30 or 60 days

=  The number of columns to display— Touch the nearby number in order to change
the number of columns for displaying items on the first Registry screen.
It is possible to show itemsin 1, 2, 3, 4 or 5 columns.

=  Shift down-payment — Touch the nearby number to change the offered initial
down-payment for the work shift opening (There are no limits for the down-
payment within the application, but check if your business has some legal down-
payment limitations)

=  Show on LCD - If your device supports additional LCD screen, you can display the
invoice total in it by switching the value of the nearby sliding button to ON.

Neoinfo Ltdfor computing, trade and services VAT number 62453877529
IBANHR9024840081103825652SWIFTRZBH HR 2XaddressStrojarska cesta 20, HR-10000 Zagreb, Croatia
phone+385 1 660 38 21 email info@neoinfo.hr web www.neionfo.hr



Neoinfo Ltdfor computing, trade and services

< ’ Ad e O Strojarska cesta 20, HR-10000 Zagreb, Croatia

http://www.neoinfo.hr

In order to confirm your changes press the Confirm button, otherwise press the Cancel button.

3. Change authentication
If you press the Change authentication from the utility menu, the following options will be displayed:

1. Change the password
2. Assign the RFID card

1. Change the password
Press the Change the password in order to change it. You will have to fill in the following fields:

=  Current password
= New password
= New password (repeated)

To confirm your changes press the Confirm button, otherwise press the Cancel button.

2. Assign the RFID card
Press the Assign the RFID card in order to assign it. You will have to fill in the following fields:

= Current password

= Password of the authentication RFID card. It is possible to scan
the card instead of typing the password. RFID card reader is
found top-right on the All-in-one device.

To confirm your changes press the Confirm button, otherwise press the Cancel button.
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